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IHosioxenne
o cekperape HaGarogaTeJbHOro copera
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3apaBooxpaHeHus ropoga IlIsiMkeHT

1.061mue noJioKeHus

1. Hacrosmee Ilonoxenwe pa3pabOoTaHO B COOTBETCTBUM. C JIEHCTBYIOIIAM
3akoHoHaTellbcTBOM Pecmybnuku Kazaxcran, YcraBoM ¥ HHBIMH BHYTPCHHUMU
noxymernTamu I'KIT Ha ITXB «I"opozckoii oHKojorudeckut nentp» ¥3 r.IlbMKeHT
(manee — Ilpemmpusatie) U OIpPENENAET IMOPSANOK Ha3HAYCHWS U [eSITEIBHOCTH
cekperaps HabJII0aTeIbHOTO COBETA, ET0 CTATYC, IOJIHOMOYHS ¥ KOMIICTEHIIUIO.

2. Cekperaph HabIIOAaTEIFHOTO coBeTa sABgeTcs paboTHUKOM [IpenmpusiTus,
He SBJIIOIIAMCS 4IeHOM HalMoIaTeNbHOr0 CoBeTa JInbo JICTIONHUTEIFHOTO OpraHa
[TpeanpusTHsi, ¥ KCIOJHSAET CBOM OOS3aHHOCTH HA IMOCTOSHHOM OCHOBE B pEKHMe
TIOJTHOTO paboyero JHs. :

3. Cexperaph HaOJIFOATETBHOTO COBeTa O0OeCleyrBaeT B3aUMOJEHCTBUE
MeXTy OpraHamu IIpeanpusitis B COOTBEICTBHE C 3aKOHOJATENBCTBOM PecityOnuku
Kazaxcran, VYcraBom Ilpenmpusitusi, HacrosmuMm llojnoxeHueM H APYTHAMHA
BHYTPEHHMMH JOKyMeHTaMu [Ipenpusarus, a TakKe pelieHusIMA yIIOTHOMOYEHHOIO
opraa (MECTHOrO WCIIOJHHUTEIBHOTO OpraHa) M HaOIOJATeNBPHOrO  COBETa
[Ipennpustus.

4, Bo w30exaHue BO3HHKHOBEHWS KOH(IMKTA HHTEPECOB CEKPETaph
HAGIIONATENbHOTO COBeTa MMeeT IIpaBO COBMEIIAaTh CBOK JESITENBHOCTH C
BBIIOJHEHMEM  Opyrux  QyHkumd B llpennpusatuw TOJBKO ¢ COIVIAcHs
HabronaTeIpHOTO coBeTa [ Ipennpusarus.

5. CexpeTaphb HaOIOIATENBHOIO COBETA B CBOEH JEATENBHOCTH MOJOTYETEeH U
MOJYMHEH HENOCPEICTBEHHO HabmonaTenbHOMYy coBeTy Ilpemnpusatus B JuIe
npezcenaressi HaOMIOOATEIBHOIO COBETa, @ IO aIMHUHUCTPATHBHBIM BOIPOCAM —
WCITOJIHUTEIbHOMY oprany IIpennpus .

6. CexpeTaph HaOIIONATEIBHOTO COBETa OOECIIEUMBAET BBIHECCHHE BOIIPOCOB
HAa pacCMOTPEHME YIOJHOMOYEHHOMY Opray (MECTHOMY HCIIONHUTEIBHOMY
Oprasy), a TaKk)e TOATOTOBKY U IIPOBEJIEHHE 3aCelaHuii HaOIFOaTeIBHOIO COBETa
Ilpennpustusi, obecnednBaeT (QOpPMUpOBaHWE MaTepualjoB IO  BOIIpOCaM,
BBIHOCHMBIM ~ HA  pAacCMOTPEHHME  YIOJHOMOYEHHOTO  OpraHa  (MECTHOIO
MCIIOTHATEIFHOTO OpraHa), ¥ MaTepUalioB K 3acelaHMIO HaOIoJaTebHOrO COBETa,
BeJleT KOHTPOJIb 32 00eCIIeYeHHeM JOCTyIa K HUM.
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7. CexpeTaph  HaOIIONATENBHOTO COBETa  JUIS OCYILECTBIEHUS  CBOEH
ACATENLHOCTH  B3aUMOJCHCTBYET CO BCEMH CTPYKTYPHBIMH IOIpA3esIeHHsAMM
IpeanpusaTrs U ero KOMKHOCTHBIMY JIUIIAMH.

2. HaznayeHue u 0cBOGOKAEHHE OT JOJI’KHOCTH
ceKperaps HabJII0aaTeJIbHOI0 COBETA

8. CekpeTaph HabIIOAATETLHOTO COBETA HA3HAYASTCS Ha OCHOBaHUU peIIeHHS
HaOJFOIaTeIbHOT0 COBETa 06 W30paHUM CeKpeTaps HaOIFoqaTeIbHOro COBETa, II0
IIPE/CTABICHUIO UCTIOJHUTEIBHOrO OpraHa IIpeanpusarus mu60 OXHOrO M3 WiIeHORB
HaOI0IaTEIFHOTO COBETA IIpennpustus. HabmonaTeasHbl coBer IIPUHAMAET
PCIICHHE II0 KaHIMAAType CeKpeTaps HaOMIONaTeNbHOTO COBETA OOJbIIHHCTBOM
T'OJIOCOB OT y4aCTBYIOIIUX B COOTBETCTBYIOLIEM 3aCeIaHuH.

9.K xaHIMZaTy Ha [JODKHOCTB CeKpeTapss HalOIoMaTeIbHOI0 COBETA
IPENBABILIIOTCS CIIEAYIOIINE TPEOOBAHUS

1) BBICIIIEE FOpUAMYECKOE W/HIIH SKOHOMHUECKOE obpazoBanue;

2) nanu4ue ombita paboThl B 061aCTH KOPIIOPAaTUBHOI'O yIpaBJIEHUS HE MeHee
2-X JIeT;

3) 6e3ynpeunas nemoBas penyTaims;

4) orcyTcTBHE  adHUIHPOBAHHOCTH K [lpennpusitust,  cBa3aHHOM ¢
KOHTPOJIUPYIOIINAM JIHLIOM JIH0O ¢ MCIoMHUTENBHBIM OpraHoM [Ipennpusus;

5) OTCYTCTBHE  HETOTAlIeHHOM WM HECHATOH B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM ITOPSIIKE CYAMMOCTH.

10. B oTHOmIEHNN Kax M0l w3 KaHIUNaTyp B HaOMIONATe bHEIM COBET MOJIKHA
OBITh IpeICTaBIIEHA ClIeTyOITas HUH(pOpMAIIHS:

1) bamunus, ums, otuecto KaHUJaTa;

2) TOZ POXKICHUS,

3) obpa3oBaHue, CHENHANFHOCTE 10 AUIIOMY  (OUILUIOMaM), CBENEHHS O
TOBBIIICHUY KBaTU(QUKALUN 1 TIPO(ecCHOHATBHOMN IIEPENIOATOTOBKE;

4) cBeieHNs 06 OIBITe PaGOTHI 3a MOCTETHIE 5 JIgT;

5)CBeNleHUS O TOM, SIBISETCS JH KaHIAIAT IHIoM, a@QUIUHPOBAHHBIM
IIpennpusrtus;

6) mMChMeHHOE 3asBeHNe KaHIUIATa 0 HAa3HAYECHHH Ha AOJDKHOCTB CeKpeTaps
HaOIroaTeIbHOTO coBeTa [IpeanpusiTis.

11.C nmmom, HasHauaeMBIM CeKpeTapeM HaOIIOJaTeIbHOTO  COBETa
Ipennpusatus, 3akiouaercs TpyLoBoit AOTOBOD Ha CPOK, ONpPENETIECHHBIN pelleHreM
HalIIoaTeNbHOro coBeta [IpenmpusiTus,

12. Tpynosoit  morosop ¢ CeKpeTapeM  HaONIoJaTelbHOTO  COBETA
[IOANKCBIBACTCS OT MMEHH IlpeqnpuaTus mpeicenateneM HaGIIONATEIbHOIO COBETA
WM UHBIM JIUIIOM, YIIOJJHOMOYEHHBIM HAOII0aTEILHEIM COBETOM IIpenmnpusTus.

TpynoBo#t morosop momken IIpeycMaTpuBaTh OTBETCTBEHHOCTH CEKpeTaps
HaOJIIONaTebHOTO COBETA 3a pasrvialleHue UH(POPMAIMH, COCTaBIAIOMEH B
COOTBETCTBHM C HOPMaMH [JEHCTBYIOIIEr0 3aKOHONATEILCTBA W BHYTPEHHUMH
AoxymenTamMu IlpenmpusaTus cuyxebHyo wWin KOMMEpPUYECKyI0 TalHy, a Takke
00s3aHHOCTh  MH(GOPMHPOBaTh HAGMIOMATENBHEIN  COBET O BO3HUKHOBEHUH
0OCTOSTENBCTB, B CHITy KOTODBIX CeKpeTapb HaOIIONATEeTFHOIO COBETa CTAHOBUTCS
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a@dumrrpoBanHEIM J1uLoM [IpennpusTus.

13. Habmonarensaslii coBeT IIpennpusaTusl BIpaBe B Jr000e BpeMs IPUHATH
pellleHre O JOCPOYHOM MPEKpaIleHUH IIOJHOMOYMHI CeKpeTaps HaOJHoIaTeIbHOrO
COBeTa.

JlocpouHoe TMpeKpalleHre TPYJOBOrO IO0TroBOpa OCYIIECTBIIETCS B MOPSIKE,
YCTAHOBJIEHHOM TPYAOBBIM JOTOBOPOM M  3aKOHOJATENBCTBOM PecmyOiuku
KazaxcraH.

14. PemieHre 0 Ha3HAYeHWM HOBOTO CceKpeTaps HaOIOJaTeIbHOIO COBETa
MOKET OBITH IIPUHATO OJHOBPEMEHHO C IIPUHATHEM pEIIEHHS O JIOCPOYHOM
[pEeKpAIEeHIY TIOTHOMOYHY IeHCTBYIOIETO CEKpeTapsl HaOI0JaTeIbHOTO COBETA.

3. ®yHKIHNH cekpeTapsi Ha0I10JaTeJILHOI0 COBETA

15. K ocHOBHBIM (YHKIHSAM CeKpeTaps HaOII0AaTeNbHOIO COBETA OTHOCHUTCS:

1) obecrieuenue 3¢ beKTHBHOCTH KOPIIOPATUBHOTO YIIPABIEHHMS, B TOM YHCJIE:

- y4acTre B pa3paboTKe BHYTPEHHUX NOKYMEHTOB [Ipennpusust;

- B3aUMOJENCTBHAE CO CTPYKTYPHBIMH MOApa3AeNeHUSMU U HOKHOCTHBIMH
nunamu IIpennpusTust ¢ [enblo 00ecredeHrs HCIONHEHHs HOpPM M TpeboBaHui
3akoHOarenbeTBa PecryOmuku KazaxcTaH B 00J1aCTH KOPIIOPATHBHOIO YIIPABIIEHUS,
yCTaBa ¥ BHYTPEHHUX JOKyMEHTOB IIpe nmpusaTus;

- aHaIW3 CIOXMBIIEHCS MPAKTUKHA KOPIIOPATUBHOIO YIPABIEHUA B
[peanpusituu, pazpaboTKa IPeAIoKEHUHN I10 €€ YIIyYIIEHHUIO;

2) opraHusaiys TONTOTOBKM M 00OecIeYeHHe BBIHECEHHME BOIPOCOB Ha
PacCMOTpPEHHE YIIOJHOMOYEHHOMY OpraHy (MECTHOMY MCIIOJHHUTEIBHOMY OpraHy) B
COOTBETCTBHM C TpeOOBaHMSIMH AEUCTBYIOIIErO 3aKOHOIATENIbCTBA, YCTaBa U WHBIX
BHYTPEHHUX JOKyMeHTOB lIpeanpusarus, B TOM YucIe:

- yd4eT  TPUHAMAEMBIX  YIOJHOMOYEHHBIM  OPraHoM  (MECTHBIM
WCIIOTHUATENBHBIM ~ OpPraHoM)  pemieHudt U HMHQOPMHMPOBaHHE  YICHOB
HaOII0JaTeIFHOIO COBETa O pEIIEHUSX YIOJHOMOYEHHOIO OpraHa (MeCTHOrO
UCIIOJIHATEIHFHOTO OpraHa);

- peanmzanus ~ TpeOOBaHWN  YIIOJHOMOYEHHOIO  OpraHa  (MECTHOroO
UCIIOJNHUTENBHOIO OpraHa), HaOMIOJaTeIbHOTO COBETa W HMHBIX  OpraHoB
IIpeanpusTHs O BEIHECEHUH BOIPOCOB Ha PAaCCMOTPEHHE YIOJHOMOYEHHOMY OpIaHy
(MECTHOMY HCIIOTHUTEITFHOMY OPTaHy);

- YUET MOCTYIAOIINX TpeOOBaHUM;

- uHGOPMHUpOBAHWE UWIEHOB HAOMIOAAaTebHOIO COBETa O TpeOOBaHUSIX
YIOIHOMOYEHHOTO OpraHa (MECTHOTO HCIIOIHUTENBLHOTO OPraHa);

- y4acTHe B I[IOATOTOBKE HOKYMEHTOB H HHGOPMAIMH, IIOJIEKAIINX
TIPeJOCTABIECHUIO YIIOMIHOMOYEHHOMY OpraHy (MeCTHOTO MCIIOJHUTENBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH ITOATOTOBKH TaKMX JOKYMEHTOB;

- IIpeOoCTaBlICHUE WieHaM HaOI0JaTelbHOrO COBETa, MO/DKHOCTHBIM JIUIAM
[IpeanpusTrst BO3MOXXHOCTH 3HAKOMUTBCA C PEIICHHUAMH YIIOJTHOMOYEHHOTO OpraHa
(MECTHOTO HCITOTHUTEIBHOTO OpraHa), IOAr0TOBKa KOIKHI PeIIeHuUH;

- KOHCYJIbTAalldsl IO BOIPOCAM, CBA33aHHBIM C IIPOLEAYPOX BBIHECCHU
BOIPOCOB ~ HA  pacCMOTpEHHe  YIOIHOMOYEHHOMY  Opramy  (MECTHOMY
UCIIOJHUTEIFHOMY OpPTaHy).

3) obecrnevyeHre pabOTH! HAOII0JaTEILHOIO COBETA, B TOM YHCIIe!
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- paspsCHIET BHOBB n30paHHBIM ~ 4JICHAM HabJII0IaTeIFHOTO  COBETa
neficTByromnpe B IIpeAnpuaThy IpaBuia JesTeTFHOCTH HAONIONATEIbHOIO COBeTa U
MHBIX OpPraHoB IIpeAnpusTHs, OpraHu3auoHHYI0 cTpyKTypy lIpennpustus U WHYIO
MH(GOPMALMI0, HMERoIell 3HAYeHHe UL HaJUTeXKAIero HWCIIONHEHNUS WICHaMH
Ha0II0IaTeIFHOIO COBETA UX 00s13aHHOCTEN;

. OKazaHue Come’cTBUsS IpencenaTeiro HaOMIOIaTeIFHOIO0  COBeTa B
[IaHAPOBAHWH PabOTHl HAOIIOIATENBHOTO COBETA,

- ¢60p MpeUIOKEHHUH OT YICHOB HaO6ITI0IATEIBHOTO COBETa 10 (POPMHUPOBAHHUIO
utaHa paboThl HAOMIOMATEIBHOIO COBETa 1 TpejicTaBIeHne MPOEKTa IIaHa paboTHI
HabII0IATeIbHOIO COBETa IIPeICeaTeNIo;

- HerocpeICTBEHHOE y4acTHe B MOArOTOBKE TIPOEKTa MOBECTKU OYEPEIHOTO
3acemaHus HAOIIONATENBHOIO COBETa B COOTBETCTBHM C MPEIIOKESHUAMHY,
[IOCTYITUBIIMMH OT WICHOB HabIF0AaTeIFHOTO COBETA;

- J3BelleHHe 4YIEeHOB HAOIIONaTelIbHOro cOBeTa M [pHUTTIANIEHHBIX JIUI O
BpEMEHH ¥ MecTe TIPOBEJICHHS 3aCe/anus;

. [OATOTOBKAa M PAcChUIKa MarepyajoB IO BOMPOCaM [TOBECTKM [IHS,
HeoOXomuMBIX miast [lpennpusTHs ¥ IPOBEACHHA 3acemaHusl HaOI0JaTEIbHOIO
COBETA;

- HOJTOTOBKA 3aIlpOCOB ¥ OTBETOB Ha NMUCBMa OT MMCEHH HaOII0AATEIBHOIO
COBETA;

- obecriedeHue IPEOCTaBJICHUA  WICHAM HabIroaTelbHOIO  COBeTa
3ampalInBaeMoil HHPOpMAaIMK O NeSTeIbHOCTH [IpeanpuATHs;

- pacchlIKa YIeHaM HaGTIOIATEIFHOTO COBETa OONIETeHeH IS FOTO0COBAHIA
Uil TPUHATAS PEIIeHUH HaOIIOJaTeTbHBIM COBETOM MPUHMMAEMbIX IIyTEM
330YHOrO  TOJIOCOBaHWsS;  cOOp OloJJIeTeHel,  3amoJHEHHBIX — YICHaMHU
HabaroaaTeIbHOTO COBETA,

- [pW TPOBEJEHAM 3a09YHOTO 3aCE/aHM HaOIIOMATEIFHOTO COBeTa —
IOJITOTOBKa OrojuieTeHeil uis 3a0YHOrO TOJIOCOBAHMA, obecrieueHre PacCHUIKU
GroJuleTeHell U cOOp MOTYyHYEHHBIX Gro/UleTeHel, a TarKke ITOJBeICHHE HTOrOB
[OIOCOBAHS IO BOIIPOCAM ITOBECTKHU IHS 3aCCAaHHA HabTr0aTENIHFHOTO COBETA.

- HOJBOOWT WTOTM TOJIOCOBaHHA, MPUHMMACMBIX IIyTeM 3a04HOrO
rojocosanus, oGopMIeHHE pPEHIEHHT 3a01HOTO 3aceqaHus HaOIH0JaTeIIbHOIO
COBETA;

_ B ciydae HEOOXOIMMOCTH [OBOMHUT MO COTpyIHUKOB IIpennpuaTas
PHGBOPMALHIO O MPUHATHIX PEIICHUAX HA 3aceMaHusAX HaOI0AaTeIhHOIO COBLTA,

- OCyIIECTBISET KOHTPOJb 33 ACTIONHEHHEM  afpECHBIX  pPelleHHH
Ha0IF01aTeIHFHOTO COBETA;

- monyueHHe B  CTPYKTYyPHBIX noppasnenenusx  [lpexnpuAtas U
TIpeIOCTABIECHIN ICHaM Ha6IIFOIATE/IFHOTO COBETa HEOOXOMUMBIX NOKYMEHTOB H
pH(GOPMAIHH O IeSTETbHOCTH [IpeanpHrATHS;

. obecrieyenue CcOOJIIONCHUAS TOPSAKA IMPUHATHSA peleHuil MO KPYIHBIM
CIeKaM U CIENKaM, B KOTOPBIX HMEETCA 3aMHTEPECOBAHHOCTb.

4) obecriedeHre XpaHeHHe!

- IPOTOKOJIOB 3aCe/laHui HabIII0AaTeILHOTO COBETA;

- pemeHui HaOMONATEILHOTO COBETA, IPUHAMAEMBIX IyTeM 3204YHOTO
TOJIOCOBAHMUS,
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- OroJymeTeHel OJIs1 TOJIOCOBAHUSA, HAIIPABJIICHHBIX B H&6JIIOI[&T€J'IBHI>II>1 COBET
qJICHaAMHU Ha6JHOI[aT€JH>HOI‘O COBE€Ta JId IIPHUHATHUA peUIeHHfI, IMPUHUMACMBIX IIYTEM
3a09HOTI'0 I'OJIOCOBAHHMA,

- BEACT OCJIOIPpOU3BOACTBO UM apXWB JOKYMCHTOB H  MaT€pHaOB
Ha6JIIO,Z[aTeJIBH01"O COB€Ta, MpeaoCTaBIsACT JOKYMCHTBI )41 BBIITMCKH
3aMHTEPECOBAHHBIM JIMIIaM,;

- BEHOET y4€T U XpaHCHHUC BXOHHIHGI;’I JOKYMCHTAIIUIO U KOITHM HUCXOOAIIeHn
HOKYMEHTAIluU H&6J’II-OI[8.T€J'H>HOFO COB€TA,

- y4eT W JOBEICHHE [0 CBEIEHHUS YyYacTBYIOIIMX B 3acelaHHUd WICHOB
HaOJI0AaTEIBbHOrO COBETa NMH(MOPMALMK O MOCTYIUBIIMX OT OTCYTCTBYIONIUX YICHOB
HaOJII0AaTeIbHOrO0 COBeTa MUCHMEHHO M3JI0KEHHBIX MHEHUH 110 paccMaTphUBaeMbIM
BOIIPOCAaM TOBECTKHU JHS.

5) B Xxozie IpOBEJIeHU 3aceaHNsl OCYIIECTBIISET:

- y4erT, IOCTYNAaloIMX B HAOII0AaTeIbHbBIM COBET MPEIOKEHUN O MPOBEICHUN
ero 3acellaHWif M BOIPOCOB, TIOCTYMAIOLIUX JUISI PACCMOTPEHHS W peEIIeHHs
HaOJII01aTETFHBIM COBETOM;

- pacrmpeenseT MOCTYIHBIINE BOIPOCH IO HAIPABICHUSIM IEATEIBHOCTH, B
KOTOPBIX TaKHWe BOIMPOCHI BO3HUKIN U TpeOyIOT CBOEro peIIeHHs, COOoO0IIaeT
npencenaTeNto HabIo1aTeIbHOIO COBETA O ITOCTYIHUBIINX BOIIPOCaX;

- OIOBEIaeT BCEX HWICHOB HAOIOAATENBHOTO COBETAa O IIOCTYIHBIIUX B
HaOJTIOTaTETFHBIN COBET MPEVIOKEHUSIX M BBIICHSAET 3aMHTEPECOBAHHOCTH KaXKIOTO
U3 YICHOB B PACCMOTPEHHUH U PEIIEHNH BOIPOCOB, YKa3aHHBIX B IPEIJI0KEHUAX;

- OCYIIECTBISET  PETUCTPAlMI0  WIEHOB  HAOJMIONATEIBRHOTO  COBETa
IPUHUMAIOIINX y4acTHe B 3aCEJaHUY;

- TIOJT PYKOBOJICTBOM TIpejiceaiaTelisi HabIt01aTeIbHOrO COBETA BEIET MPOTOKOI
3acellaHUi, OCYIIEeCTBIISIET KOHTPOJIb 32 WCIIOJIHEHHEM pelleHud HabloJaTeIbHOro
COBeTa;

- BEITIOJTHSIET TIOPYUYEHUS IIpejiceiaTels HaOo1aTeIbHOrO COBETa,;

- OCYIIECTBIISIET KOHTPOJISI 32 OpPraHU3allMOHHBIM U TeXHUYECKUM
pOoBeJleHUEM 3aceaHuil HabI01aTeIbHOI0 COBETa;

- OpraHm3aIys BeIeHUS 3aIliCy XOJa 3acedaHnii HabmIogaTeIbHOTO COBETA, B
TOM YHCJIe, C COTJIACHS MMPUCYTCTBYIOIINX WICHOB, Ha ayI1O0-, BUIEOHOCUTEIIN;

- IOATOTOBKA MPOEKTOB MPOTOKOJIBHBIX PEIICHUN;

- Bemenme, odopMieHHE U TIONANKCAHWE IPOTOKOJIOB  3aceJaHui
HaOJII0aTEeIFHOTO COBETA U BBHIMTUCOK M3 MPOTOKOJIOB 3acelaHuit HabIo1aTeIbHOro
COBETa;

- pacchlIKa JOKYMEHTOB, YTBEPKICHHBIX HAOIIOAATEIbHBIM COBETOM;

- BBIIOJHSET WHBIE TIIOJHOMOYHS, CBS3aHHBIE C JEJIONPOU3BOJCTBOM H
OpraHm3alell esTeTbHOCTH HaOIF0JaTeIbHOTO COBETA.

6. XpaHeHHE OKYMEHTOB M pacKpbiThe HH(popMaimu o0 Ilpennpusaruu, a
UMEHHO:

- obecrieyeHre XpaHeHUsI JOKYMEHTOB, ITPEeIyCMOTPEHHBIX 3aKOHOJATENHCTBOM
Pecnry6nmkm KazaxcTan, B YcTaBe U HHBIX BHYTPEHHUX NOKyMeHTax IIpeanpusarus;

- MpeloCTaBieHWE 3aKOHHBIM IIPEJCTaBUTENIM YIOJHOMOYEHHOIO OpraHa
(MECTHOTO HCIIOJIHUTEIBHOTO OpraHa) xocTyna K JokymeHTaMm llpeampusrus B
YCTaHOBJIEHHOM ITOPSIZIKE;
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- OpraHW3anys W3TOTOBJICHUS KONUM JOKyMEHTOB IO TpeOOBaHMIO
YIIOJIHOMOYEHHOTO OpraHa (MeCTHOIO HCIOJHMUTEIBHOTO OpraHa) M YIEHOB
HaOJTFOIaTeIbHOTO COBETA,;

- yuacTre B yueTe adummupoBaHHbIX aull [Ipennpuarus;

- OpraHu3aius ITOATOTOBKM M CBOEBPEMEHHOM I0Jaud yIOIHOMOYEHHBIM
opraHaMm (IIyOJUKAIMK B YCTAHOBICHHBIX CIy4asx) OTYETOB, COOOIIEHUH O

CYIIECTBEHHBIX  (aKTaX, yBeIOMJICHMN, HHOM HHGOpMalUK, MOIJIeXKalleH
packpseituto [Ipeanpusaruem;

- yyacTHe B aKTyauu3auud WHGOpManMy oduiuagsHOro web-caiita
[IpenmpusTus B UHTEpHETE.

7. opraHuzands B3aMMOJAEHCTBHUS Mexny opraHamu Ilpenmpusrus, B ToM
qucie:

- CBOEBpEMEHHOE BBISBIECHHE Ha3peBAIOIINX KOPIOPATUBHBIX KOH(IMKTOB,
MHQOPMUPOBAaHWE O HHUX COOTBETCTBYIOIIUX OPraHOB (JOJKHOCTHBIX JIHII)
[IpeanpusTusi, TPUHATAE Mep MO HMX IPeJOTBPALIEHHIO H, IPU HEOOXOIUMOCTH,
obecrieuenue paspelieHns KOHMIMKTOB KOMIIETEHTHBIM OPIaHOM (JOJDKHOCTHBIM
munom) [Ipennpusatus;

- y4acTHe B TOJATOTOBKE W pealu3alliyd pEIIeHHH O peopraHu3aiuu
[IpennpusiTus;

- YBeJIOMJIEHUE KPEIUTOPOB B Cilydae IPHHATHS DEIIEHWsS O PeOpraHd3alvu
[Ipennpusatus;

- yuacTHe B MCKOBOH, MPETEH3UOHHON paboTe II0 BOIPOCaM IIPUMEHEHHsI HOPM
3akoHonaTenbcTBa Pecyonuku KazaxcraH B 001acTi KOPIOPATUBHOTO YIIPABIEHHU,

- HHBIX YCTaHOBJIEHHBIX 3aKOHOAATEIBCTBOM KOPIIOPATUBHBIX IIPOLIEAYD.

4. IIpaBa u 06si3aHHOCTH ceKpeTapsi Ha0/110JaTeJILHOI0 COBETA

16. Cexperaps HaOJIOATENHHOTO COBETA IIPU OCYIIECTBICHHM CBOUX IpaB U
UCTIONIHEHUN OO0S3aHHOCTEN [OO/KeH JeicTBoBaTh B uHTepecax [Ipennpusarus,
OCYILIECTBJIATH CBOH [TpaBa U UCTIOIHATH 00A3aHHOCTH JOOPOCOBECTHO U pa3yMHO.

17. CexkpeTaph HaONIOJATENBHOIO COBETa B IpEAelax CBOEH KOMIIETEHIMH
BIIpaBe:

1) 3ampaiupBaTh ¥ [MOMydYaTh y JODKHOCTHBRIX Jjml  [Ipemmpustus,
PYKOBOAUTENEH €ro CTPYKTYPHBIX MOApasfeleHui HH(OOPMALHUIO U IOKYMEHTH,
HeOoOXOIMMEIE /IS BRITIOJTHEHUS BO3JIOKEHHBIX Ha HETO 3a/1ad4,

2) KOHTPOJIUPOBAaTh WCIOJTHEHUE pELIEHMM, MNPHHATHIX YIIOJTHOMOYCHHBIM
opraHoM (MeCTHBIM MCIIOHATEIbHBIM OPTaHOM) ¥ HaOJIHOJATEILHBIM COBETOM;

3) mpepiaraTh BOIPOCH! B TIOBECTKY IHS 3acelaHus HaOJHOJaTeNbHOTO COBETA
¥ UCTIOJTHUTENBHOTO oprana [ Ipennpusarus,

4) OArOTaBIMBATh ¥ HAMPABIATH YIOIHOMOYEHHOMY OpraHy (MeCTHOMY
HCIOHATEIEHOMY OpraHy) OTBETHI Ha er0 KOPPECHOHIEHIMIO (B paMKaxX BOIPOCOB
KOPIIOPaTHBHOTO  YIIpaBlIeHUs); IPENOCTaBIATh MaTepHhanbl IO  BOIPOCAM,
BEIHOCHUMBIM Ha  PAacCMOTPEHHME  YIIOJHOMOYEHHOMY  OpraHy  (MeCTHOMY
MCIIOJHUATENBHOMY OpraHy), IOKyMeHTHl IIpeqnpusTvis, MmoIjiexallie XpaHEHHIO,
3aTparuBarollye WHTEPECH YIIOTHOMOYEHHOIO opraHa (MeCTHOTO HCIIOJIHHUTEIFHOIO
oprasa), a Tak)ke MOATOTaBIMBaTh OTBETHl II0 WHBIM IOCTYNHBIIMM BOIPOCaM B
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paMKax [IOJHOMOYHMHM, MPEIOCTABIEHHBIX CEKPETapro Ha0II0aTeTbHOTO  COBETA
JIeHCTBYIOIIAM 3aKOHOJATEIbCTBOM U BHYTPEHHUMH JOKYMEHTaMU [IpennpusTus;

5) 3ampamuBaTh HH(GOPMALHIO Y Gamancomepxarens llpexmpuarus 00
oIepalysxX, 3apeTUCTPUPOBAHHBIX B PEECTpe Oamancomepxxarens Ilpemnpusarus, a
TaKKe UHYIO HHPOPMALIMIO U3 PeecTpa, HEOOXONMMYIO [IpennpusaTus;

6) IpeNOCTaBIATs  OaJaHCOMEpXKATeN0  JIOKYMEHTALMIO,  CBA3AHHYIO  C

pMyIecTBOM [IpeIpHsTi M HeoOX0AMMY0 OanaHCoIepKaTelto Il HallIeKAIero
Beenus peectpa [IpeanpusTus.

18. CexpeTaph HaOIIO[ATEIFHOTO COBETa 00s3aH:

1) ctporo  coGmomaTh B CBOCH NEATENBHOCTH HOPMBI U TpeboBaHUs]
3aKoHOIAaTenbcTBa PecmyOnukm Kasaxcran, ycrasa, Kozexca KOpnopaTUBHOTO
yrpasiaerus I IpeANpUATHS U eT0 BHYTPEHHUX JOKYMCHTOB;

2) pPyKOBOZCTBOBATHCS B cBoOeit JESITETHHOCTH JIEMCTBYIOIIUM
3aKOHONATEIBCTBOM,  DEIIEHWAMH  YIOJIHOMOYEHHOro  OpraHa (MecTHOrO
MCIIONHATEIBHOTO OpraHa) | HabmrofaTenbHoro coseta ITpempustis;

3) HCTIONHATH TIOPYUEHHUS TIPe/icenaTelis HaOMOIaTeNbHOIO COBETa;

4)mo TpeGOBaHWIO HAOJIONATENBHOIO COBETA OTIYUTHIBATRCA O cBoei
JeSATeIbHOCTH IIepe]] HUM;

5) nEQOPMHUpPOBATh HAOMIONATENBHBIM COBET O BOSHUKHOBCHUM CUTYallWH,
CO3JAIONIAX YIPO3y HAPYIICHUs HOPM JICHCTBYIOIIETO 3aKOHOAATE/IbCTBA, IIPAB
YIOTHOMOYEHHOr0 OpraHa (MECTHOrO HCTIOIHHUTEIBHOTO opraHa), a TaKxKe
BO3HUKHOBEHIS KOPIIOPATHBHOIO KOH(IIHKTA.

5. YcioBus omjiaThl TPyaa U
IpeMHUpOBaHHsI CeKpeTapsi Hab/I0AaTe/ILHOT0 COBETA

19. 3apaGoTHas TaTa CeKpeTaps HabIIOATeNbHOTO COBETA ONPEACTACTCA
CyMMOM YCTaHOBIEHHOTO TPYJOBBIM OTOBOPOM (OTIOTTHUTENBHEIM COTJIAIIEHHUEM)
JODKHOCTHOTO OKJTafa ¥ APYTHX BBIMNAT KOMIICHCAIMOHHOTO M CTUMYJHMPYIOIIETo
XapakTepa B COOTBETCTBHUH C 3aKOHOIATEIBCTBOM Pecny6muku Kazaxctan u
HacTOAIUM 110JI0KEHUEM.

20. Hauncsenue 3apaboTHOM IIAThl IPOU3BOAUTCSA B COOTBETCTBUH C Tabenem
ydeTa WCIIOIb30BaHMs pabodyero BpPEMEHHU. Vyer (akTHYeCKH OTpabOoTaHHOTO
cexkpeTapeM HaOIIOATENFHOrO COBETA BPEMEHH OCYIIECTBIACTCA OTBETCTBEHHBIM
CTPYKTYpHBIM MofpasjencuueM [Ipempuaras.

21. Tlopsgok BBILIATE 3apa0OTHOM IIATBI CEKPETapro HabIoAaTeIBHOT0
coBeTa OIpeeNsieTcs BHYTPEHHUM JIOKYMCHTOM [IpeampusThs, pEryIupyrolM
CHCTeMy OILIATHI TPY/a IITaTHBIX PAOOTHUKOB.

22. PasMep JOKHOCTHOTO OKIaJa U YCJIOBHA BOSHATP@XICHMA CEKpeTapi
HaGIIONATeIFHOTO ~ coBeTa  lIpefnpuATHs, HE YCTAHOBICHHbBIC HACTOAILIMM
TTo0KeHHEM, ONIPEIEISIOTCs PElIeHIeM Ha0 I JaTeIbHOTO COBETA [MpennpusTus.

23.Tlo perreHnto HaOIOJATENBHOTO  COBETA [Ipenmpusatus CEeKpeTapro
HaGIEONATeIFHOCO COBETa MOJKET BBILIAYMBATBCA IIPEMHUs IO pesylbTaTaMm ero
paboTHl 3a OTYETHBIM KBapTaji, B Cllydae KaueCTBEHHOIO H pe3yIbTaTUBHOTO
BLMIONHEHHS MM CBOMX (YHKIMOHAJBHBIX OOS3aHHOCTEH, B pasMepe, He
IIPEBBILIAIOIIEM Pa3Mep OAHOTO NO/DKHOCTHOTO OKIIa/a.



24.B decTh Ipa3gHOBAaHUS  HALUWOHAIBHBIX, TOCYHApCTBEHHBIX M
nmpodeccuoHaNBHBIX Npa3gHukoB B PecmyOmuke Kaszaxcrtan 3a cyYeT 3KOHOMUHU
cpenctB ¢oHma omiatel Tpyna (mamee — DOT) npomyckaercss TpeMHUpPOBaHHE
cekpeTapsi HaOmromareapbHOro coBeta [Ipeanpusatus B pasMepe, COOTBETCTBYIOIIEM
pa3Mepy MpeMHAIbHON BBILIATHI MO TakuM ciydasMm pabotHuky [Ipemmpusarus c
JIOJKHOCTHBIM OKJIa/IoM, 9KBUBAJIEHTHBIM JOJKHOCTHOMY OKJIaay CeKpeTaps

HabJII01aTeIFHOTO COBETA.

CooTBeTCTByIOIIEE MTPEMUPOBAHUE OCYILIECTBISETCS Ha OCHOBAaHUU IIPHKa3a
PYKOBOIMTENSI UCTIOTHUTENbHOTO oprana [lpeanpustus mubo aulia, UCIOIHSIOIIETO
ero 00sS3aHHOCTH.

25. IlpemupoBanue cekperapss HaOIHOIATEbHOTO COBETA, IIPEIyCMOTPECHHOE
HacTosauM [TonoxeHreM, He MPOU3BOAUTCS B IEPUO/I UCIIBITATEIBHOTO CPOKA U TIPH
HAJIMYUHU Y HETO HE CHATOTO NUCIUTUTMHAPHOTO B3BICKAHUS.

26. ExxerogHbIn OIJIaYMBAEMBIN TPYZOBOM OTILYCK CEeKpeTapro
HaOIOIaTeIbHOTO  COBeTa IIPENOCTaBIsIeTCS B COOTBETCTBUM C  IPUKA30M
pykoBoautens McronautensHoro oprana [Ipeanpustisi Ha OCHOBaHWU 3asBICHUS Ha
uMs TIpeacenarenis HaOMIOAAaTeNTbHOTO COBETa, IMPU YCIOBHUU TIOJOKUTEIHHOM
PE30JIIOLUY TIpeiceaTeNsl HaOMoJaTeIbHOIO COBETA.

27. Cexpetapro HaOmogaTenbHOro cosera [IpeanmpusaTus oOCYIIECTBISIOTCS
JIOTIIATHI, MPEIOCTABIISIIOTCS TapaHTUU U KOMIIEHCAIIMOHHBIE BBHITIIATHI B pasmepax,
IIpeIyCMOTPEHHBIX TPYIOBBIM 3aKkoHOAaTenbcTBoM PecniyOnuku Kazaxcras.

28. Cexperapro HabmromarenpHOro coBeTa llpenmpustvs, npolleameMy
HCIBITATEIBHBI CpOK JHOO TmpuUHATOMY Ha paboTy ©6e3 TakoBOro, IpHu
MIPEIOCTABICHUH €XeTOHOTO OIUIAYMBAEMOI0 TPYIOBOTO OTITyCKa BBIIIJIAUMBAETCS
moco0re Ha O3J0pOBIIEHHE B pa3Mepe ABYX MOJDKHOCTHBIX OKJIaJa OIHWH pa3 B
TeUeHHUEe KaJIEHJapHOro roja.

29. Cekperapto HaOmomaTeapHOro coBeTa llpeanpusaTuss oKas3bIBaeTCs
MaTepuajgbHas MoMoIlh 3a cueT skoHomun cpenctB @OT B pasmepe 30 (Tpuauats)
MECSYHBIX PACUETHBIX ITOKA3aTENIeH.

MatepuagpHas  IOMOINb,  INPedyCMOTpEHHas  HacTOAIIUM  IIyHKTOM,
OKa3bIBAETCSA HAa OCHOBAHMHM KOIUH IOITBEPKIAIOIINX JOKYMEHTOB (CBUAETEIHCTBO
0 poxneHnn (YCBIHOBIEHUE/yIOUepeHHE), CBUAETEIBCTBO O Opake, CBUAETENBCTBO O
CMepTH) B CIEAYIOIINX CIIyqasx:

1) poxaeHus (YChIHOBIEHUS, YAOUEPEHNUs) peOCHKa,;

2) OpakocodeTaHus ceKpeTapsi HabI0JaTeIbHOTO COBETA;

3) cMepTH cympyra (Cympyrd) cekpeTaps HaOIIOIaTeIbHOIO COBETa WU €ro
OMM3KUX POJCTBEHHUKOB (pOAWTENEH, HeTed, YCBIHOBHUTENIEH, YCBIHOBIICHHBIX,
IIOJIHOPOIHBIX ¥ HETIOJIHOPOIHBIX OpaTheB U CECTED).

30. He mpemycmoTpeHHble HacTOSUIMM [lotoKeHMEM BBIILIATE CEKPETApIO
HAOJIIOIaTeTFHOTO COBETa, BKIIOYAash WHBIE BUIOBl BO3HAIPaXX[CHUM, [OILIAT,
Hag0aBOK, MPeMUNA U APYTUX (HOpM MaTepHUAIBHOIO IOOLIPEHUS B JECHEKHON HIIH
HaTypaabHOU (HOopMe, 3alperIaroTCs.

6. OGecneueHue qesITEJILHOCTH ceKpeTapsi HA0JII0AAaTEJIbHOIO COBETA

31. B mensx Hamrexamero u 3(G(EeKTUBHOTO BBITIOTHEHUS OOS3aHHOCTEH,
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CeKpeTaph HaOIONATENIHOTO COBETA NOKEH GLITEH obecrieder Heo6XOMUMBIME
OPTaHM3allMOHHO-TEXHUYECKUMH YCIOBHSIMH, B YACTHOCTH:

1) Cexperaps HabmonatemsHOro copera AOIDKEH MMETh OTHENBHBIN KaGHHeT,
HaXONAIMUICA HEMOCPENCTBEHHO 10 MECTy HaXOXACHHA OQuUCca LEHTPaIbHOTo
anmapara I Ipennpusrus;

2) pabouee MmecTo CeKpeTapsl HaOMIOaTEeNbHOTO COBeTa JOJDKHO  OBITH

00ecredeHo MepCoHaTbEHBIM KOMIIBIOTEPOM, a caM CeKpeTaph HabIIroqaTeIBHOro
- COBETA — IEPEHOCHBIM KOMIIBIOTEPOM (Notebook);

3) Cexperapp  HabmomaTelbHOrO COBCTa  NODKEH OBITh  obecheyeqy
HEOOX0oauMOit OPTTEXHUKOH, cetiom, HECTOpaeMbIM METaJNIMYECKUM mKapoM st
XPaHEHHS] JOKYMEHTOB, a TAK)Ke CIIPABOYHOMN i [IEPUOTNIECKOM IUTePaTypO;i.

32. Pa3mep KOMaHIMPOBOYHBIX DPAaCXONOB (CyTOUHEIE, pacxonsl mo Haiimy
KHJIOTO IIOMEIIEHHS, PacXOnbl 110 [POE3NY K MECTy KOMaHIHUPOBaHUS U 00paTHO)
AT CeKpeTaps HaOMIoMaTeIbHOTO COBeTa ONPENEIACTCs B COOTBETCTBHH C
BHYTPEHHUMM TOKyMeHTaMu [ Ipe ampusitas.

7. OTBeTCTBEHHOCTH CeKpeTapsi HA0MIOAATEIHLHOIO CORETA

33. Cekperaps HabIonaTeIBHOrO COBETA HECCT OTBETCTBEHHOCTH Ilepen
[penmpustuem 3a YOBITKH, NpUYMHEHHBIE Ilpenmpusituio  ero  BEHOBHBIMK
JEUCTBUSIMU (GesmelictBuem), B IIOPSAAKE,  YCTAHOBIEHHOM JNEeNCTBYIOIIUM
3aKoHonaTebcTBOM Pecry6muxu Kazaxceram.

34.3a HewcnonHeHwe wH HECHaIUIeXKaIllee  HUCIIOIHEHHUE CeKpeTapeM
Ha0IIOIATENIEHOTO COBETa BO3JIOKEHHBIX Ha HEro o0sA3aHHOCTEH, a Takxe B Cllydae
BLIIBIEHUS  (AaKTOB  HapyLICHHS TPYNOBOH  NUCLMILUIMHBL, 110 PeLIeHH0
HaOJIOIaTeIBHOrO CcoBeTa K CCKPETApI0 HAOIIOATENEHONO COBETA IPUMEHSIOTCS
MEPBI B3bICKAHHUS B COOTBETCTBHH C TPYIOBBIM 3aKOHOIATEeILCTBOM.

35. Cexperaps HabnmromaTeIbHOrO COBETa HE BIpaBe pasryalllaTh CBEICHHUS,
COCTaBJIAIOIINAE  COTJIACHO AEUCTBYIOIEMY 3aKOHOMATEeNbCTBY  Pecmy6mmku
Kaszaxcran u BHYyTpennmM AokymeHntam IlIpemmpusrtus KOMMepyYecKylo TaiiHy, a
TaKXe MHYI0 KOHQHASHIHATEHYO HH(OpMAIHIO,

36. Cexperaps HabTI0aTENBHOTO COBETa HE BIIpaBe HCIIOIb30BAThH JOCTYIIHYIO
€My HH(OPMALIHIO OrpaHHYEeHHOTO Aoctyna 06 IIpeAnpUsTHS B THYHEBIX [eysx.

8. 3akaunre bHBIE NOJIOKEHHU S

37. UcnionHenune o6s3aHHOCTE ] CEKpeTapst HabJIroJaTe TbHOro COBETa, B CIyyae
€r0  OTCYTCTBHSH, OCYILECTBIISET JIUIO, KOTOPBIM Ha3HA4YaeTcs 1o pEelIeHHIO
HaOJIFOIATENBHOTO COBeTa 13 9HCIIa pabOTHHKOB IIpennpustus.

38. Eciu  oTmenbHBIE IIYHKTBI HacTtosgmero Ilososkenus BCTyMaloT B
[IPOTHBOpEYne ¢ AeHCTBYOMMM 3aKOHOMAaTeNbCTBOM PecmyGmmku Kazaxcran, >mu
IIyHKTBI yTPAUYWBAIOT CHIY U B YaCTH PEryIupyeMBIX 3TUMH IyHKTAMH BOIIPOCOB
CIEOYyeT  pPYKOBOICTBOBATHCS HOPMaMu ~ NEHCTBYIONIErO0  3aKOHONATETHCTBA
Pecrry6muku Kazaxcran N0 MOMEHTa BHECEHHS COOTBETCTBYIOIINX WH3MEHEHUH B
Hacros1ee ITomoxenue.




